OBILIECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTBIO «KJIACC»

YTBEPXAIO

ITPABHUJIA
TPYAOBOIr0 pacmopsiaKa

r. Va 04 wior s 2016T.

Hacrosime Ipasuna onpenensior tpynosoii pacnopsanok B OO0 «KJIACC» (nanee 1o TEKCTy —
OOuwecTBo),  MOPANOK MpHEMA M YBONbHEHHS pPaGOTHHKOB, OCHOBHBIE OOS3aHHOCTH pabOTHUKOB M
aJIMMHHUCTPALIMH, PE&XKHM paboyero BpeMEHH U €ro MCIOJb30BAHHE, a TAKXKE MEPbI MOOLIPEHHMS U B3bICKAHHS
3a HapyLUIEHHE TPYJOBOH TUCLHILIHHBI.

1. Ilpuem Ha paGoTy H yBOJIbHEHHE

1.1. Ilpuem Ha paGory B OGLiecTBe NPOM3BOJMTCS HA OCHOBAHWH 3aKJIOUEHHOIO TPyZAOBOTO
JI0roBOpa.

1.2. Ilpu 3aKsr0ueHnH TpyI0BOro 0roBopa paboToaaress o6s13aH NoTpeGoBaTh OT MOCTYMAIOIIEro:

— TPYAOBYIO KHWXKKY 3a MCKIJIIOYCHHEM CJly4aeB, KOTJa TPyJOBOH JOrOBOp 3aK/IIOYaeTCs BIEpBbIE
WII pabOTHHK MOCTYMAeT Ha paboTy Ha yCIOBUAX COBMECTUTEIBCTBA;

— NaCHoOPT WJIK HHOW JJOKYMEHT, YIOCTOBEPSIOIIHI IMYHOCTD;

— JMIUIOM WIH WHOHM JIOKYMEHT O MOJIy4eHHOM 00pa3oBaHHM (IIOJHOM WJIM HEMojHOM) M (HIiH)
AOKYMEHT, MOATBEP)KAAIOIMH CIIEHATbHOCT WITH KBATU(DUKALIMIO;

— CTPaxoBOE CBHJETEIBCTBO TOCYAApPCTBEHHOrO MEHCHMOHHOIO CTPAaXOBaHMs 3a HMCKIIOYEHHEM
Clly4aeB, KOra Tpy/10BOH JOrOBOP 3aKJIFOYAETCs BIIEPBBIE;

— JAOKYMEHTBI BOWHCKOIO y4era— i BOEHHOOOS3aHHBIX M JIML, MOUIEKAIIMX MNPU3bIBY HA
BOEHHYIO CITyKOY;

- CHIPaBKy O HaJIMYHK (OTCYTCTBMHM) CYMMOCTH U (MJH) (haKTa YroJOBHOTO MpecieaoBaHus JIHGO o
NPEKPALIEHUH YTOJOBHOTO MpeCie0BaHMs.

Ipu 3axiroueHnu Tpyn0BOro 1OroBopa BIEpBbIE TPYIOBAs KHHKKA H CTPAXOBOE CBHIETENBCTBO
rOCy1apCTBEHHOIO MEHCHOHHOIO CTPaX0BaHHs 0(QOPMIISIIOTCS paboToIaTENEM.

B nensix Gonee nonHo# ouenkyn npodeccHOHaIBHBIX U €I0BBIX KAUECTB MPHHUMAEMOr0 Ha paboty
paboTHMka  paoTojaTeNb ~ MOXKET — NPEUIOKHT €My  TpEACTAaBHTh  KPAaTKYIO MHCbMEHHYIO
XapaKTepUCTHKY  (pe3toMe)  BBIMOJNIHAEMOH paHee  paGoThl, TNpPOBEPUTH YMEHHE  I10JIb30BAThCS
OPITeXHUKOM, paboTaTh Ha KOMITBIOTEPE H T. 1.

IIprem Ha paGoty B OG1IeCTBE OCYIIECTBIAETCSA, KAk MPABUIIO, C MPOXOKAEHHEM HCIBITATENBHOIO
CpOKa MPOJO/DKUTENILHOCTEIO OT OJHOTO 0 TPEX MECAUEB. YCIOBHE 06 HCIBITAHMH JOJDKHO OBITh MPAMO
YKa3aHo B TPYZI0BOM JIOrOBOPE.

IIpuem Ha paGoTy odopmisercs NpuKasoMm, KOTOPbIA O6BABISETCS PaGOTHMKY MOJ POCIIHCH B
TPEXAHEBHBIA CPOK €O AHS (haKTHUECKOro Hayaja paboThl.

1.3. Ilpn noctynnennn paboTHuka Ha paGoOTy WM NEPEBOAE €ro B YCTAHOBJEHHOM MOpSIKE HA
npyryro paboty paboronaresns 06s3aH:

— O3HAKOMHTb €ro C MOpy4eHHOH paboTOH, yCIOBHAMH M OILUIATON TPYZa, pasbACHUTL PaGOTHHKY
€ro npaea u 0053aHHOCTH;

— O3HAKOMMTb C HacTosAMMH [IpaBunamu v 1pyruMH JOKaIbHBIMH HOPMATHBHBIMU aKTAMH;

— MPOBECTH BBOJAHbBIA HHCTPYKTaX 110 OXPaHe TPy U MOXKapHON Ge30MacHOCTH.

1.4. Tlpekpauienue TpynOBOrO HOrOBOpa MOXET MMETh MECTO TONBKO [0 OCHOBAHMSIM,
Npe1yCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEIECTBOM.

PaboTHUK MMeeT MpaBo pPacTOpPrHyTh TPYIOBOMH JOrOBOP, 3aKIIIOYEHHbIH Ha HEOTPeIeNIeH b CPOK,
MUCbMEHHO TpefynpeanB o6 3Tom paboTomartens 3a jaBe Hezend. [0 HCTeYeHMM yKa3aHHOTO CpoOKa
npeaynpexxaeHus o0 yBONbHEHMH pabOTHMK BIpaBe MpeKpaTWTh paboTy, a paboTonaTens 06s3aH
BBIIATb €My TPYIOBYIO KHHXKKY M TMPOM3BECTH C HUM pacdeT. Ilo JOrOBOPEHHOCTH MEXIy
pabOTHUKOM M aJIMMHHCTpalKeil TPYIOBOil 1OroBOp MOXeET GbITh PACTOPrHYT B CPOK, O KOTOPOM MPOCHT
pabOTHHK.



CpouHBIii TpyIOBOM JOroBop MOXeT ObITh PacCTOPrHYT [0 WHUUMATHBE pPabOTHMKA, 10
COrIAIIEHHIO CTOPOH M MHBIM OCHOBAHHSIM, MPEIyCMOTPEHHBIM TpynoBeiM konekcom PO.

[IpexpalieHue TpyJ0BOro JoroBopa odopmisiercst mprkasom no OO1ecTsy.

JIHeM yBOJIbHEHHs CUMTAaeTCs MOC/EAHHUH AeHb paboThl 3a HCKIIIOYEHHEM CITy4aeB, Korja paboTHHK
¢dakTHuecku He paboTay, HO 3a HUM B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATEILCTBOM COXPAHAIOCh MECTO
paboThl (IOHDKHOCTB).

2. OcHoBHbBIE NPaBa, 00SI3aHHOCTH H OTBETCTBEHHOCTH PA0OTHHKOB

2.1. PaboTHHK HMeeT npaBo Ha:

— MpelocTaBIeHHe eMy paboTbl, 00yCIOBIECHHOH TPYJOBBIM JOIOBOPOM;

— pabouee MeCTO, COOTBETCTBYIOLEE YCJIOBHMSAM, INPEAYCMOTPEHHBIM TIOCYAapCTBEHHBIMH
CTaHJapTaMH U 6€30MacHOCTH TPy /a;

— CBOEBPEMEHHYI0 M B TIIOJIHOM O0beMe BBIIUIATY 3apIulaThl B COOTBETCTBHUM CO CBOEH
KBaM(UKaLMeH, CI0KHOCTBIO TPY/1a, KOJIUYECTBOM U KaUeCTBOM BBINIOJIHEHHOH paboThl;

— OTABIX, 0O0ecrneuynBaeMblil yCTaHOBJICHUEM HOPMAJIbHOM MPOJODKUTENBHOCTH paboyero BpeMeHH,
NPEeOCTAaBJICHUEM €XKEHE/IEIbHBIX BBIXOJHBIX JHEH, Hepabo4yMX Mpa3fAHUYHBIX [HEH, OIIaudBaeMbIX
©XKEroJHbIX OTITYCKOB;

— MOJHYI0 JOCTOBEpHYI0 MH(popMauuio 06 yCIOBHSX TpyAa U TpeOOBaHUSAX OXpaHbl Tpylna Ha
pabouem mecTe;

— NpodecCHOHANbHYIO MOArOTOBKY, MEPENoArOTOBKY M TOBBIIICHHE CBOEW KBaTM(HUKALMK B
NOpsIIKe, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM PD;

— ywactHe B ymnpaieHHMH OOIIeCTBOM B INpeayCMOTPEHHBIX 3aKOHOAATeabcTBOM PD dopmax;
— BEJIEHHE KOJIJIEKTUBHBIX [IEPErOBOPOB U 3aKJIIOYEHHE KOJUIEKTUBHBIX JIOTOBOPOB U COTJIALICHUH Yepe3 CBOMX
NpeiacTaBuTeNied, a  Takke Ha  MHQOpMaUMIO O  BBIMOJIHEHMH  KOJUIGKTHBHOIO  JIOTOBOpA,
COTJIalleHUH;

— 3alIMTy CBOMX TPYIOBBIX NpaB, cBOOOA M 3aKOHHBIX WHTEPECOB BCEMH HE 3allpelieHHbIMH
3aKOHOM Ccrocobamu;

— BO3MEILLEHHE Bpe/ia, IPUYUHEHHOTO €My B CBSI3M C HCIIOJIHEHHEM UM TPYHOBBIX 00S3aHHOCTEMH, U
KOMIIEHCALIMIO MOPaJIbHOIO BpeJa B MOpPsIIKe, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM PD;

— 06s13aTesIbHOE COLMANIBHOE CTPAaXOBaHUE B CITy4asiX, MPeyCMOTPEHHBIX 3aKOHOAATENbCTBOM P®.

2.2. PabotHuku OG11ecTBa JOMKHBIL:

— 106pPOCOBECTHO BBIMOJHATH CBOU TPYIOBBIE O0SI3aHHOCTH, CBOEBPEMEHHO M TOYHO BBIMOJIHATH
BCIO IOpY4YEHHYIO0 paboTy, He JOIMycKaTh HapyLIeHHH CpoKa BBIMOJHEHHs 3aJaHui, HCIOJb30BaTh BCE
paboyee BpemMs IO Ha3HAYCHHIO, BO3/CPIKHUBATECH OT JEMCTBHUM, OTBJEKAIOIIUX OT BBITOJHEHHS
NpsIMBIX  TPYJAOBBIX OO0sI3aHHOCTEH, coOMIOgaTh TPYOOBYIO AMCUMIUIMHY W [IpaBWia  TpymoBOro
pacrnopsizika;

— YJy4dlaTh Ka4yecTBO paboThI, MOCTOSIHHO MMOBBIIATH CBOM MPO(decCHOHANBHBIA U KYJIbTYPHBIH
YPOBEHbB, 3aHUMATbCs CaM00Opa3oBaHUEM;

— MOJAAEP)KUBATh YUCTOTY M TMOPSAOK Ha CBoeM paboueM MecTe, B CIYKEOHBIX H APYrHX
TIOMEILEHUsIX, COOIOATh YCTAHOBJICHHBIN MOPSIOK XpaHEHHs IOKYMEHTOB M MaTepHasbHBIX LIEHHOCTEH,
coburoaTh MOPSIOK eIONPOU3BOJICTBA;

— 3¢ GeKTUBHO HUCIIONB30BATh MEPCOHATBHBIE KOMITBIOTEPBI, OPITEXHUKY M APYroe 060pymaoBaHHUE,
9KOHOMHO M pAaLMOHAJILHO pPacXOJ0BaTh MaTepHalbl M 3HEPrui0, WHBEHTAapb W JApYrHe MaTepHaJbHbIE
pecypchl, 6epeXHO OTHOCUTBCS K UMYLIECTBY paboToAaTens;

— cobroAaTh HOPMBI, TIpaBWJIa M UHCTPYKLIMH 10 OXpaHe TPy[Ja, NMPOU3BOJICTBEHHYIO CAHUTAPHIO,
npaBuia IPOTHBOIOXKapHOH 0€30MacHOCTH;

— He pasmiamath Kak B Poccum, Tak U 3a pyOeXOM CBelIEHHs, MOJyYeHHbIE B CHIIy CIIy)KeOHOro
TOJIOKEHUS] U COCTAaBJISIOIIME KOMMepUYecKylo (Ciiy)keOHyl0) TaifHy, pacmnpoCTpaHEHHEe KOTOpPOH MOXKET
HaHeCTH Bpel paboTomarento U (MIK) IpyrMM paboOTHHUKAM;

— BBINIOJIHATH UHBIE 0053aHHOCTH, NPEyCMOTPEHHbIE TPYAOBBIM 3aKOHOAATENbCTBOM P®.

2.3. Kpyr o0s3aHHOCTEH, KOTOpbIE BBIMOJHSIET KaXKABIA pabOTHUK MO CBOEH CMeLHalbHOCTH,
KBaJIM(HUKALMH, TOJDKHOCTH, OTPEe/IeNIeTCs TPYAOBBIM JOTOBOPOM.

2.4. PaboTHuk 00s13aH BO3MECTHTH pabOTOAATENIO NMPUYMHEHHBIH €My NpsIMOH JeHCTBUTEIbHBIN
yuep6. Henomyuyennele poxonsl (YNyLEHHash BBIrOJa) B3bICKAHHIO ¢ pabOTHMKA He MOJJIexar.
PaGoTHHK HeceT MaTepHalibHYI0O OTBETCTBEHHOCTh Kak 3a TMpsAMOi  JAeicTBUTENnbHBIN  yiiepo,
HeTOCPEeICTBEHHO MPUYMHEHHBI WM paboronaTento, Tak M 3a yuepO, BO3HHUKUIMHA y paborojaresns B
pe3yJibTaTe BO3MELIEHHs UM yliepOa HHBIM JILIaM.

3. OcHoBHbIE NpaBa, 00SI3aHHOCTH H OTBETCTBEHHOCTb padoTogaTe s

3.1. Paboronarens MMeeT NMpagpo:



— 3aKJIIOYATh, U3MEHATH M PACTOPraTh TPYIAOBbIE JOroBOpbl ¢ pabOTHUKAMHU B TMOpsSAKE M Ha
YCJIOBHSIX, KOTOPBIE YCTAaHOBJIEHBI 3aKOHOATENILCTBOM PD;

— BECTH KOJUIEKTUBHBIE EPErOBOPbHI U 3aKJII0YATh KOJUIEKTUBHBIE I0TOBOPBI;

- MOOLIPSTH paboTHHKOB 3a 10O6pOCOBECTHBIH 93¢ peKTUBHBIN TPYZ;
— TpeboBaTh OT pabOTHMKOB HCITIOJHEHWS UMM TPYAOBBIX OO0S3aHHOCTEH W OEpeKHOro OTHOIUEHHS K
MMyLIeCcTBY paboTojaTens M JApyrux paboTHHMKOB, coOmoneHus [IpaBun TpymoBoro pacropsaka
OpraHu3aluu;

— npuBieKaTh pabOTHUKOB K IUCLMIUIMHAPHOW W MaTepHAlbHOW OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATebCTBOM PD;

— MPUHUMATD JIOKaJIbHbIE HOPMATHBHBIE AKTHI;

— co3naBaTh 0ObenAMHEHHMs paborojaresieil B LeNsAX MPEACTABUTENILCTBA W 3ALUTHI CBOMX
MHTEPECOB W BCTYMATh B HHUX.

3.2. Paboronarens 06s3aH:

— cobnoaaTh 3aKOHOJATENILCTBO O TPYJE, JIOKaIbHbIe HOPMATHBHBIE aKThbl, YCIOBHMS TPYIAOBBIX
JIOTOBOPOB,;

— NPelOCTaBIATh PabOTHUKAM paboTy, 00YCIIOBICHHYIO TPYIOBBIM JOTOBOPOM;

— TIPaBUJIbHO OPraHM30BBIBATH TPy PAaOOTHUKOB Ha 3aKpEIVIEHHBIX 3a HUMH pabouyMx MecTax,
obecrieunB HEOOXOMMMBIMH TPUHAMIEKHOCTIMH W OPITEXHHKOM, cO3[aBas 370pOBbIE M 0e30macHble
YCJIOBHSL TPYZQ, COOTBETCTBYIOUIME TNpaBWJIaM [0 OXpaHe TpyAa (TeXHUKe O0e30MacHOCTH, CAHUTAPHBIM
HOpMaM, MPOTHBOINIOKAPHBIM MPaBUIIaM);

— obecne4ynBaTh cTporoe cobI0IeHHE TPYAOBOH AHUCLMILUIMHBI, OCYIIECTBIIATh OPraHHU3aLHOHHYIO
paboTy, HamlpaBleHHYIO Ha YCTpaHEHHe MOTepb pabovero BPEMEHH, MPUMEHATb Mephbl BO3JNEHCTBHS K
HapYLIUTENIAM TPYJOBOH JUCLIHUIUTHHEI;

— coOJNIIOaTh OrOBOPEHHEIE B TPYJIOBOM H0roBope, Ilososkennn o6 omsate Tpynaa u [lonoskeHuH o
MPEMHPOBAHUM YCJIOBHS OIUIAThl TPyJa, BbIIaBaTh 3apIUlaTy He peke 4eM [Ba pasa B Mecal: 17-ro
YMC/Ia KKAOro Mecsiia (aBaHC 10 3apryiaTe) M 4-ro 4ucia KaXkJoro Mecsla, CHAeyIolero 3a
pacueTHbIM (OKOHYATENbHBIH pacueT). B ciydasx, korma ykasaHHble 4YMClia NPMXOAATCS HA BBIXOJHBIC
WK TIpa3sAHUYHBIC [HH, IHAMH BBIIUIATHl 3aprulaTehl (aBaHca IO 3apruiate) ClieqyeT CuuTarth pabouue
JHH, HEMOCPEACTBEHHO MPEIIIECTBYIOLIHE BEIXOHBIM (MTPa3qHUYHBIM) JIHAM;

— CroCcOoOCTBOBaTH MOBBIIEHHIO KBATH(UKALMK pPaGOTHMKOB M COBEPLIEHCTBOBAHMIO HX
MpodecCHOHANTBHBIX HABBIKOB [yTEM HAINPABJIEHHUS Ha KyPChl U TPEHUHTH;

— obecrieunBath OBITOBBIE HyXIbl PAOOTHHKOB, CBSI3aHHBIE C WCIOJHEHHUEM HMH TPYIOBBIX
00s13aHHOCTEN;

— OCYIIECTBJIATH 00s3aTeIbHOe COLMATIBHOE CTPaxoBaHHe PaGOTHUKOB B MOPS/IKE, YCTAHOBIEHHOM
(enepanbHBIMU 3aKOHAMM;

— BBITOJIHATL WHBIE 00A3aHHOCTH, NPEYCMOTPEHHbIE TPYA0BBIM 3aKOHOATENLCTBOM PD.

3.3. OTBercTBEHHOCTH paboToAaTeNs.

PaGoronarens 0653aH B cilyyasx, yCTaHOBICHHBIX 3aKOHOATENLCTBOM PO, BO3MECTUTH PabGOTHHKY
He MOJIyYeHHbIH UM 3apabOTOK BO BCEX CIIydasX HE3aKOHHOT'O JIMLIEHHS €r0 BO3MOKHOCTH TPYAUThCS.

PaGoronarens, npuunHuBIIM yiep6 MMyLIecTBy paGOTHHMKA, BO3MELIAET 3TOT yiiepd B MOJHOM
obbeme.

4. Pesxum pabovero BpeMeHH H BpeMEHH OTAbIXa

4.1. B O6iecTBe ycTaHaBIMBACTCs MATHIHEBHAS paboyas HeeNs Npo0JIKHTENBHOCTBIO 40 qacoB
C IByMs BEIXOJHBIMH JHSIMH (Cy060Ta U BOCKpeCeHbe).

Bpems nauana pabotst — 9.00. Bpems okonyanus pa6ots — 18.00.

[To nmpukasy pykosoautens OOuiecTBa NpH HAJIWYMK TPOU3BOACTBEHHOH HEOOXOJAMMOCTH IO
AOKJIATHOM PYKOBOIMTENS OTAena (Ciy:KObl), COrIacoBaHHOM C paGOTHHUKOM, OTHENbHbIE pPabOTHUKH
MOTYT OSMH30AMYECKH TMPHUBJIEKATHCA K BBHINOJHEHUIO CBOMX TPYAOBBIX (YHKLUHMI 3a npeaesaMu
YCTaHOBJIEHHOM JUI HUX NPOAOJLKUTEILHOCTH paboyero BpeMeHH .

4.2. O6enenHplit nepeprIB — OMH Yac o rubkomy rpaduky. Ilepepbis He BrIOYaeTcs B pabouee
BpeMsi M He OrulauuBaeTca. PaGOTHHK MOXKET MCIOJb30BaTh €ro Mo CBOEMY YCMOTPEHHIO M Ha 3TO Bpems
OTJIYUUTHCSI C PabOTHI.

4.3. Haxanyne HepabouMx npa3qHUYHbIX JHEH NPOIOKUTENILHOCTL pabouero IHs COKpallaeTcs Ha
OJIMH Hac.

[Ipu coBnaneHHy BBIXOAHOTO M MPa3JAHUYHOrO JAHEH BBIXOJHOM JEHb MEPEHOCUTCS HA CIIEMYIOLIMMI
T0cJI€ Npa3gHUYHOrO paboyMii 1eHb.

4.4. Pabora BHe pabodero Mecrta (TOCELIEHHE YYPEXKICHHH W TMPEANpPUSTHIA, KOMaHIMPOBKH)
NPOM3BOAMTCSA II0 pa3pelIEHHIO0 HEMOCPEICTBEHHOrO0 pPYKOBOAMTENs pabOTHHUKA, BpEMs OTCYTCTBHS
OTMEYaeTcs B JKypHaje ydeTa KOMaHAWUpOBOK. [IpM HapylmieHHM 3TOro mopsiika BpeMsl OTCYTCTBHS
SIBJISIETCS] HEeSIBKOI Ha paboTy.



4.5. PaBoTHHKAM NPEI0CTABIISIOTCS €XKEro/IHbIE OTIYCKA C COXPAaHEHHEM MecTa paboThl M CPEIHErO
3apaboTka.

EsxeronHeii OCHOBHOI OTUIaYHBaeMblH OTITyCK NpeIoCTaBIIsSeTCs paboTHHKaM
NPOJOJDKUTENILHOCTBIO 28 KaJleHIapHBIX JHEH, neJarorndeckum paboTHUKAaM B KOJIMYECTBE 56 KaJlleHJapHbIX
nueit. [Ipu 9ToM OTIyCcK 10/KeH GBITh UCTIONBb30BaH He Mo3aHee 12 MecsieB 1ociie OKOHYaHUs Toro pabouero
roza, 3a KOTopbli OH npenocrassercs. Hepabouue npazgHUYHbIE JHU, TPUXOISIIHECS Ha MEpHO OTITyCKa, B
YHCJIO KaJeHIApHBIX JHEH OTIycka He BKJIIOYAIOTCSA. Taioke B HYUCIIO KaJleHOApHBIX JHEH OTIycka He
BKJIIOUAETCS MEPHOJ] BpEMEHHOH HETPYI0CIOCOOHOCTH COTPYAHHUKA MTPU HAJTMYKUHK OOJIbHUUHOTO JINCTKA.

4.7. TlpaBo Ha HCIOJB30BAHHE OTICKA 3a MEPBBbIM roj paboThl BO3HHUKAeT y pabOTHHKA IO
MCTEYEHHH LIECTH MECSLIEB ero HernpepbiBHOM paboTel B O6uiecTBe. OTITYCK 32 BTOPOM U MOCJIEAYIOLINE TO/Ibl
paboThl MOXKET NpeNoCTaBIATbCS B Jt00oe Bpemsi pabouero roga B COOTBETCTBHH C OYEpPEIHOCTHIO
Npe0CTaBIIEHUS €XKErOIHbIX OIJIAYMBAEMBIX OTITYCKOB (rpad)KOM OTITYCKOB).

OuepegHOCTh MpenocTaBiIeHHUs OTIYCKOB (rpad)Mk OTITyCKOB) ycTaHaBJIMBaeTcs paboTojaresneM ¢
y4ETOM NMPOU3BOACTBEHHON HEOOXOAMMOCTH U MOXKeTaHHH pabOTHUKOB.

He nosgnee 1 nexabpst kaxkaoro roja pabOTHUK JOJDKEH COOOIIMTH O CBOMX IMOXKETaHHSIX B
OTHOLUEHHWM OTIyCKa Ha CJeAyIOIIMH KajleHOapHbBIH Trol CBOEMY HENOCPEACTBEHHOMY PYKOBOIHTEIIO
OMpEJIENIUB MECALL M MPOAOKUTENIBHOCTD KXKI0H YacTH OTITycKa, [Jisl COCTaBlieHHs rpaduKa OTITYCKOB.

4.8. Ilo cornamenuto Mexxay pabOTHHKOM M paboTojaTesnieM €KeroJHbIi OrulaudBaeMblid OTITYCK
MOJKEeT OBITh pa3fiesieH Ha 4acTh. [Ipu 3ToM XOTst ObI OJHA M3 yacTel 3TOro OTIYCKA JOJDKHA ObITh He
MeHee 14 kaneHgapHbBIX THEH.

Ot3pIB paboTHHKA M3 OTIyCKa NOITyCKAeTCsl TOJBKO C €ro COrjlacusi U MO MPHKa3y PYKOBOJCTBA
O6mectpa. Heucnons3oBaHHass B CBsI3M C 3THM 4YacCTh OTIyCKa [OJDKHA OBITH IPEIOCTABJIEHA 10
BbIOOpY paboTHMKA B ynOOHOE Ui HEro BpeMsi B T€YEHHE TEKyLIero pabovero roja WM MPHUCOEIUHEHA K
OTITyCKY 3a CJIeYIOLIHNH pabouuii ro.

Ilpy yBOnMbHEHMM PaGOTHHKY BBITUIAYMBAETCS JCHEXKHAs KOMIIEHCALMs 3a HEWCIIOJIb30BaHHbIN
OTITYyCK, HJIM MO €ro NMMCEMEHHOMY 3asBJIEHHIO HEHUCIIOJb30BAaHHBINH OTITYCK MOXET OBITH MPENOCTABIIEH C
MoCJIeyIOLIUM YBOJIbHEHHEM.

4.9. Ilo cemeHHBIM O6CTOATENLCTBAM M APYTHM YB@XMTEJIBHBIM TPHYMHAM PabOTHHKY IO €ro
MHCbMEHHOMY  3asBJIEHMIO MOXET OBITb  TpPENOCTaBIE€H OTIMYCK 0e3  COXpaHEeHWs  3apIuiaThl,
MPOAOJDKUTENBHOCT,  KOTOPOrO  OMpefeisercss O  COIJIALeHHIO  MEKOy  pabOTHHKOM U
paboTonaresnem.

4.10. PabGoTHuky, ycnemHo o0yvarolyecs B By3aX, HMEIOLIMX IOCYIapCTBEHHYIO aKKpPEIUTALMIO,
Mo 3a04HOM MM BeyepHedl Qopmam o0O0y4yeHHs, HMEIOT TMpPaBO Ha JOMOJIHUTENIbHBIE OTMyCKa C
COXpaHEHHEM Cpe/iHero 3apaboTka B COOTBETCTBHHU ¢ TpyaoBbIM Kojekcom PD.

5. Ucnons3oBanue TeseponoB B O0mecTne

5.1. PaGoTHHKaM Ul MCTIOIB30BaHHUs B MIPOM3BOACTBEHHBIX LIESIX MOTYT BBIIABATHCS MOOWIIbHBIE
Tene(pOHBI.

5.2. Cuyera 3a yciayru CBSI3M MO MOOHJIBHBIM TeneOHAM TIIPH HCIOJBb30BAaHUH TesieOHOB B
MPOU3BOJCTBEHHBIX LEJISX pAOOTHUKOM OTUIa4MUBAIOTCsS paboTOAaTeNeM.

5.3. B ciryqae yrepu MmobubHOro tesnieoHa paboTHHK caM obecrieunBaeT ce0si CPeACTBOM CBSI3H.

5.4. B uensx CoOKpalleHUs 3aTpaT Ha TeJe()OHHBIE NIeperoBOpbl pabOTHHUK TOJKEH:

— HCIOJB30BaTh 3JIEKTPOHHYIO TMOYTY KaK OCHOBHOE CpeAcTBO obuieHus. TenedoH ucronp3yercs B
ClTy4asix 9KCTPEHHOH He0OX0IUMOCTH;

— 3apaHee MPOJYMBIBAaTh CBOH pasroBOp, MOArOTaBJIMBATH TEMBI Uil 00CY)KAeHHs. J[TUTeNbHOCTh
Tene(OHHOro pa3roBopa He MOXKET NpeBbIaTh 10 MUHYT;

— UCTIOJIB30BaTh SMS-coo0ieHus;

— MpPH HAXOXAEHHH Ha TEPPUTOPUM OpraHU3alMU Ui IEePEeroBOPOB HCIOJIB30BATh O(HUCHBIE
TeneqOHBI.

6. IToompenus 3a ycnexu B padore

6.1. 3a BbICOKOMpPO(ECCHOHATIBHOE BBIMOJIHEHHE TPYJOBBIX OOSI3aHHOCTEH, TMOBBILIEHHE
MIPOU3BO/IUTENIBHOCTH TPYAa, MPOJODKUTENbHYIO M Oe3ynpedHyro paboTy W JApyrue ycnexu B Tpyne
NPUMEHSIOTCS CIIEAYIOLHe Mepbl roolpeHus paboTHrkoB ObLiecTBa:

— BbIIJIaTa JEHE)KHOTO BO3HArPAXKIEHHS B BUZIE TIPEMHUIA;

— HarpaxJieHUe LIEHHBIM MOIaPKOM.

7. OTBETCTBEHHOCTH 32 HApYLIeHHe TPYAOBOIH AHCHHIIHHBI



7.1. 3a HapyumieHWe TpyOOBOM JWCLUMIUIMHBI ~AJMWUHUCTpALMs [PUMEHSET  CleIyrolHe
JUCLMIUTMHAPHbIE B3bICKAHMS:

— 3aMEYaHue;

— BBITOBOP;

— YBOJILHEHHE.

7.2. Jo HaloXeHWs B3bICKAHMs OT HapyLIMTeNisi TPYAOBOHW IUCLMIUIMHBI [JIOJDKHBI OBITH
3aTpeOOBaHbl MHCBMEHHbIE OOBsICHeHHs. B ciyyae oTkaza paboOTHHKa AaTh YKa3aHHOE OOBACHEHHE
COCTaBJIAETCA COOTBETCTBYIOIIMH akT. OTka3 paboTHHKA JaTh OOBSCHEHHUS] HE MOXKET CITY )KUTh MPENITCTBUEM
JUISt TIPUMEHEHHS] B3bICKaHMSI.

7.3. 3a Kaxnoe HapylLIeHHEe TpPYJOBOH AMCLUMIUIMHBI MOXET OBITh HAJIOXKEHO TOJIKO OJIHO
JUCLMIIMHAPHOE B3bickaHWe. [IpuM HagOKeHMM OMCLMIUIMHAPHOTO B3BICKAHMS JOJDKHBI YUHUTHIBATHCS
TSDKECTh COBEPLIEHHOTO TMPOCTYNKa, OOCTOSTENBCTBA, MPH KOTOPBIX OH COBEpPUICH, MpealIeCTBYIOLIast
paboTa 1 noBeseHue pabOTHHKA.

7.4. Ilpyka3 0 NPUMEHEHUH JUCLIMIIMHAPHOTO B3bICKAHUS C YKa3aHHEM MOTHBOB €ro NMpUMEHEHHS
o6maBnsercs (cooblaercs) paboTHHUKY, MOJBEPTHYTOMY B3bICKaHHIO, M0l PACIIMCKY B TPEXIHEBHBIN CPOK (He
CuuTas BPEMEHH OTCYTCTBHMs paboTHHKa). JIUCUMIUIMHApHOE B3bICKAHWE MPHMEHSETCS HE IMO3[Hee OIHOro
Mecsna co JHSI oOHapyKeHUs MpOCTyIKa (3a HCKJIIOUYEHHEM Cllyyaes,
NpPeAyCMOTPEHHBIX  TPYIOBHIM  3aKOHOJATENbCTBOM), HE CUMTas BpeMeHH Oone3Hu paboOTHHKa,
npebbiBaHUs €ro B OTIYCKE, a TaKKe BPEMEHH, HEOOXOAMMOrO Ha y4eT MHEHHs TpPEJCTaBUTETHLHOrO
opraHa pabOTHHKOB.

7.5. Eciiu B TeueHWe roja co JHs NPHUMEHEHHUs AUCLMIUIMHAPHOTO B3bICKAHHUS pabOTHHUK He OyneT
MOJABEPrHYT  HOBOMY  [JMCLMIUIMHADHOMY  B3bICKAHHIO, TO OH  CUHTAETCs HE  HMEIOLIUM
JUCLIMIUTMHAPHOTO B3bICKAHHUSI.

HucuyMnnyrHapHoe B3BICKAaHHE [0 HCTEUEHHMs roJa CO [HS €ro NMPUMEHEHHs MOKET OBbITh CHATO
aJIMMHHCTpAaLMEN M0 CBOEH MHMLMATHBE, IO XOJATaHCTBY HEIMOCPEACTBEHHOTO pPYKOBOAMTENS WM
TPYAOBOIrO KOJIJIEKTHBA, €CJIM TOJBEPTrHYThIH MAMCLMIUIMHAPHOMY B3bICKAHHIO HE COBEPLIMJ HOBOIO
NPOCTYIKA W MPOsIBUII ce0s Kak 100pOCOBECTHBIM pabOTHHK.

8. lnrie Bonpockl peryJTHpoOBaHHs TPYAOBBIX OTHOMIEHH

8.1. PaboTHMK MMeeT NpaBo XKaJoBaThCs Ha JOIYIIEHHbIE, 110 €r0 MHEHHIO, HAPYIIEHHUs TPYI0BOTO
3aKOHO/ATENbCTBA M HAacToAmMX IIpaBMa  HEMOCPEACTBEHHOMY pPYKOBOJHMTENIO M  PYKOBOJCTBY
O6uwectBa.  PaboTHMK  BhpaBe  MNPEACTaBIAT  MHUCBMEHHBIE  MPEIJIOKEHHS MO YAYULIEHHIO
OpraHu3alMHy Tpy/Ja ¥ Mo APYTUM BOIPOCAM, PEryIHpyeMbIM HacTosuMu [IpaBunamu.

8.2. Pabornuku OO6IecTBa JO/DKHBI MPH BBIMOJIHEHWH CBOMX TPYAOBBIX OOS3aHHOCTEH HOCHTB
O(HCHYIO OLIEXKY.

8.3. PaboTHuMK, nepBbIM NMpHLIEAIIHHA YTPOM B OUC, JODKEH OMOBECTUTL 00 3TOM OXpaHy 3[1aHMS
JUISL CHATHS TIOMEILEHUS ¢ CUTHAJIU3ALMH.

8.4. PaGoTHHUK, yXOasIMii MOCIeNHUM U3 0dHuca, JOIDKEH OMOBECTUTH 06 3TOM OXpaHy 31aHMS IS
BKJIFOYEHUS! CUTHATTM3aLUH.

8.5. Ilepen TeM kak MOKMHYTH pabouee MeCTO B KOHLE pabovero [Hs, pabOTHHUK JOJDKEH 3aKPhITh
OKHa M JIBEPH CBOEro kabOMHeTa U BBIKIIOYHTH CBET.

8.6. 3anperaercs:

— YHOCHTB € MeCTa paboThl UMYILECTBO, NPEIMEThI WIH MaTepualibl, NpHHauIexKale O6LecTsy,
0e3 MosTyueHus Ha TO COOTBETCTBYIOLIErO pa3peLieHuUs;

— KypUTb B MeECTax, Ileé B COOTBETCTBHM C TpeOOBaHMsIMU TMNOXKapHOW  6e30macHOCTH H
NPOM3BOZICTBEHHOHN CaHUTAPHH YCTAHOBJIEH TAKOW 3aMpeT;

— FOTOBMTS IHILY B npenenax oduca;

— BECTH JUIMTEJIbHBIE JIMUHbIE Tene(oHHbIe pa3roBopsl (CBbIlIe 15 MUHYT 3a pabouuii 1eHb);

— UCTIOJNIB30BaTh IHTEPHET B TMYHBIX LIGJISX;

— NPUHOCHUTb ¢ cOOOH WJIM yHOTpeOssTh aJIKOroJbHbIE HAMWUTKH, MpUXOoauTh B OOIIECTBO HIIH
HaXOJUTHCS B HEM B COCTOSIHUH aJIKOTOJIbHOTO, HAPKOTHYECKOT0 WJIM TOKCHYECKOTO OIbsIHEHHUS.

8.8. PaboTHMKH, HE3aBUCHMO OT JOJDKHOCTHOTO IOJIOXKEHHS, 00s3aHbl MPOSBIIATH BEXJIMBOCTH,
YB@K€HHE, TepIUMOCTh KaK B OTHOLIGHUSX MEXKITY COOOH, Tak M MpHU OTHOLICHHUAX C KIHEHTaMH H
MOCETHTEJISIMH.

8.9. C INpaBunaMu Tpy10OBOro pacnopsiika A0JDKHBI ObITE 03HaKOMIIEHbI Bce paboTHHKH ObLecTsa,
BKJTIOYasi BHOBb INpHHHUMaeMbIX Ha paboty. Bce paborhHuku OOumiecTBa, HE3aBUCHMO OT JO/DKHOCTHOTO
T0JI0XKeHUs, 00s13aHbl B CBOEH NoBceIHeBHON paboTte cobnonaTh Hactosiue [IpaBuia.



